PETER WOOD RESIDENTIAL LTD

Individual Application for Residential Tenancy
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Our acceptance of your application is subject to the following references:
· Proof of Identity

· Employment contract if applicable

· Copy of payslip/Management Accounts/Proof of Income

· Landlord's Reference and Character Reference

· Latest Bank Statements (last 3-months)
These references are required prior to occupying the property 
Please return this form to: 
PETER WOOD RESIDENTIAL LTD
                                                         
97 GLEBE ST PENARTH CF64 1EE 

                                                         
TEL: 02920703681 

EMAIL: penarth@peterwood.co.uk 
One weeks rent holding deposit is required to reserve the property which is then deducted from the first month rent.
Transfer should be made to the following bank account: Lloyds Bank, 30-67-64, 16237868, Peter Wood Residential Ltd, reference: first line of the property address.
	One weeks rent holding deposit

	£

	First Month’s Rent balance
                                                                                         
	£


	Deposit
                                                                                                             
	£



	TOTAL

                                                                                                         
	£




ALL INFORMATION WILL BE TREATED AS CONFIDENTIAL

Applicant
	


If this is a joint application, please state name(s) of other applicant(s)

	


Property

	


	Expected Date of Moving-in *
	
	Proposed Rent
	£

	* If this date is changed it will be subject to an additional charge

	Expected Duration of Occupation

6 or 12 months
	
	Deposit Required
	£


Applicants Details
	Title

	

	Surname


	

	Forenames

	

	D.O.B.


	

	Tel. No. (Mobile)


	

	Tel. No. (Work)


	

	Email:


	

	N.I. No.


	

	Marital Status

	Single □Married □ Divorced □ Widowed □

	Nationality


	

	Current Address
	

	Is your present address
	Rented □ Owned □
Other □ (Please state)

	If rented accommodation please provide the monthly rent, the name of landlord and contact details (tel. no. and email address) for your present rented property and tel. no. or name of Letting Agent including email address


	

	Time at this address

	Years               Months


	Why are you leaving this address


	

	If less than 3 years, please provide your previous address

	


Other Occupants below 18 years old (If aged over 18 they will be required to complete a separate application).
	Surname
	Forename (s)
	Sex (M/F)
	Date of Birth

	
	
	
	

	
	
	
	

	
	
	
	


	Is the proposed property to be your only or principal home?
	           Yes  □                 No □


	Are you or any of intended occupants smokers?


	           Yes  □                 No □


	Do you have pets to be kept at the property?


	           Yes  □                 No □


	If Yes please give details


	

	Have you or any intended occupants ever been bankrupt or had a Court Order for Debt registered or pending against you?
	            Yes  □                No □


	If Yes please give details


	

	Have you or any intended occupants ever had a criminal conviction?
	           Yes  □                 No □


	If Yes please give details including nature of offence and date of conviction


	


Employment details - Please note we will contact your employer for confirmation
	Are you in full time/permanent employment
	           Yes  □                No □


	Are you on a fixed term contract?
	           Yes  □                No □

	If Yes what is the expiry date?
	

	Employers Name and contact details –

Address, Tel No and Email (COMPULSORY)

	

	Length of this employment
	

	Occupation
	

	Basic Salary
	


	Average overtime/commission
	

	Average monthly outgoings (Exc rent)
	


Self-Employment - Please note we will contact your Accountant for confirmation of these details

	Name of your business


	

	Nature of business


	

	Business Address


	

	How long have you been trading?


	

	Average monthly earnings over last 12 months


	

	Average monthly outgoings (excluding mortgage/rent)


	

	Accountant Name


	

	Accountant Address


	

	Telephone No.


	

	Fax No.


	

	Email Address


	


Other Income
	


REFERENCES
Bank Details for Rent Payment
	Bank Name
	

	Address
	

	Account Name
	

	Sort Code
	

	Account Number
	


Character Reference - This must not be a family member or your current employer. It should be a person who has known you for a minimum of 2 years.
	Surname
	

	Forenames
	

	Address
	

	Telephone
	

	Email address
	

	Occupation
	


Next of Kin – This must not be a joint applicant for this property. 
	Name
	

	Address
	

	Telephone
	

	Relationship to you
	


DECLARATION AND SIGNATURE

Please note at the end of the tenancy should the property require extensive cleaning or items are found to be either damaged or missing we reserve the right to deduct the necessary funds from the bond held. Additional fees are also applicable throughout the length of your tenancy (see list attached).
Acceptance of your application is subject to the supply of suitable references at our offices.

Our Privacy Policy is available on our website www.peterwood.co.uk.

GDPR Act Consent Form.

I hereby give authority for the information contained herein to be used by Peter Wood Residential Ltd to offer me other products and services.

I confirm that the information is accurate to the best of my knowledge. I have no objection to this information being verified. The results of the findings of any third-party tenant assessment agency will be forwarded to the appointed letting agent and/or landlord and may be accessed again should I apply for a tenancy at any future time.
I agree to a search being made through any tenant assessment agency for credit reference. I understand that the Credit Records Agency will keep record of search made. Details of how I conduct my rental payments may also be disclosed. This information may be used by others including lenders in assessing applications from me and the members of my household and for occasional debt tracing and fraud prevention. All information will be treated as confidential. 

I understand that submission of this application and the payment of holding deposit does not guarantee my acceptance as a tenant for the specified property. In the event of this application not being accepted I understand that the agent cannot be required to provide reasons for refusal under Data Protection Legislation. 
I understand that it is required by the agent to pass my details onto utility companies and council tax department to arrange future bills.
	Signed


	

	Name


	

	Date


	


Fees
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	

	
	
	

	Payments (late payments / arrears / charges)
	
	
	

	Non-payment of standing order/returned cheque/return of overpaid rent
	
	£36 including VAT
	

	Administration charge (recurring weekly charge)
	
	£36 including VAT
	

	Letter/email fee for chasing unpaid rent
	
	£18 including VAT
	

	Property visit to chase payment
	
	£42 including VAT
	

	Case passed to legal adviser
	
	£36 including VAT
	

	End of Tenancy
	
	
	

	Admin fee for failing to cancel Standing Order
	
	£36 including VAT
	

	Collection & forwarding post if tenant fails to redirect
	
	£36 including VAT
	

	
	
	
	

	This list is subject to changes and additions.

	The balance of first month rent must be paid in full as soon as the satisfactory reference process is completed.
If you decide not to proceed with the tenancy or you fail the referencing process the equivalent of the daily rent (from the date you secured the property) will become payable which will be calculated and deducted from the first month rent paid upfront for each day the property has been off the market.
PLEASE NOTE THAT RENT AND DEPOSIT WILL NEED TO BE PAID BY CASH IN THE OFFICE OR VIA TRANSFER TO THE FOLLOWING BANK ACCOUNT Lloyds Bank, 30-67-64, 16237868, reference: first line of the property address


I understand and accept the above fees and terms:

	Signed

	

	Name


	

	Date
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